
lir a .

*

P

MyH griu raJrbHo e 6ro4xeTHo e o 6 q e o 6p as oBareJrb H o e yqp ex(A e H r{ e< Maps o fi - M oxKcKafl cp eAHsx o 6 qeo 6p u, o Bare,rbHafl rrrKo.ra ))

Paccrr,rorpeHo a [pHHflTo Ha 3aceA aHvrlr
fle4aroruqecKoro coBera
flpororco"'r or 28.0 8.2017 r. Ns1

""'

flo,roxesne o6 apxr.rBe MFoy <Mapsofr_MoxrccKan coIII)
1. O6uue roJro?KeHr.rr

1.1. lloloxeuze o6 apxzBe MyHzqrauaJrbHoro 6ro4xeruoroo6uleo6pa3oBarenbHofo yqpeli(AeHr4.q <Map:ofi_Moxxcr<as cpeAHf,rrodnleo6pa3oBarenbHafl rxKorra iAun.. MFOy '<Map:ofi_Moxrccrax 
COru)),pa:pa6oraHo B cooTBeTcrBHLr c @e4epa,rrH'v 3aKoHoM (06 apxr4BFroM Aene BPoccuftcroft <DeAeo ar\HH>> or 22.10.2004:ln tzs-o3, Mero4aqecKuMr4 peKoMeHA aunnMr4uo pa6ore c Aor(yMeHTaMrr e o6qeo6pa3oBareJibHbix yqpe)KAeHr4.flx.

L2. Hacrof,rlee llonoxeu ue pazpa6oraHo B uenqx:
COBCPIICHCTBOBAHI,If, ACflTCJIbHOCTH B CSCPC OPfAHH3AI.,Z XPAHEHH,,I(oMIIreKToBaHr4fl, yqeTa L'I ucnonb3o BaHWn apxliBHsIX Aor(yMeHToB MEOy
< Map:ofi -Moxxcxas COLU>
paIIHoHanluoil opraHh3auHI't Aot(yMeHTarlHoHHoro ooecne.reulrs B MBoy< Mapsorl-Moxxcrar CO[U>

1'3' Apxun MEoy <Mapsofi-Moxxcxax colu) co3Aaercf, B qeJr.f,x xpaHeHvrn,KoMtIJIeKToBaHr4r' yqera v I4cuoJrb3oBaHHfl AoKyMeHToB, o6pa:yroqr4xcrr B npoqecceAetlTenbHocrl4 MBoy <Map:ofi-Moxxcxaq coLU) r,r 3aKoHrreHHbrx Aenonpo,3BoAcrBoMAOKyMeHTOB ilpaKTl'IqecKofo Ha3HarreHr4rr, LlX Or6opa vt nooroluun, K [epeAaqe HaxpaHeHHe B MyHnrlr4na,lrutrfi apxaB.
r'4' B ceoefi pa6,ore apx'B MEoy <Mapsofi-MoxxcKa-f, cotl) pyKoBoAcrByerc,3aKoHoxarenbcrBoM o6 apxI4BHoM AeJIe B Pocczficxofi (De4epaqlru, r4HbrMaHOpMaTHBHbIMI'I npaBoBbIMI4 aKTaMLr Poccnficr<ofi @e4epaqan, JroKaJrbHbrMr4 aKraMr{MEoy <Map:ofi-Moxrcxas corlb 14 Hacrorrqzv noroNeHrzeM.
l '5' KoHrpolr sa Ae.sreJfbHoorbro apxr4Ba MEOy <Map:off-Moxxcrar colll>ocyulecrBtlter AHpeKTop, a B ee orcyrcrBl4ll 3aMecrt4TeJrb Arzper(Topa no y.re6uo-Bocfll4Tarellsoft pa6ore, I(oTopble o6ecne'rnBaror apxr4B Heo6xo4nMbrM rroMerueH r4eM uo6opy4oeaHHeM.
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1'6. HenocpeAcrBeHHoe pyKoBorcrBo apxr4aou MEOV <Map:ofi-Moxxcxas COLU>

BO3Jrafaercr npaxa:oM Ar4per(Topa Ha ceKperapr yve6uofi .iacru.

2. Cocrae AoKyMeHToB apxtrBa

2.1. Apxnnui,te AoKyMeHTbr, Ilocrynarcqr4e Ha xpaHeHr4e B apxuB MFOy
<Map:ofi-Moxxcxaq COU-I) orHocflTcs I( MyHr4ur.rnaJrbHorl co6creeHHocrr{, He [oAJrexar
ilpllBarlz3arJvT, He Moryr 6rtrl o6texrov [poAaxr4, MeHbr, ;lapeHun) a raK)Ke HHbrx
cAerroK, Mofyulrzx flprrBecTH r( HX OTr.ryxAerjHFo.

2.2. B apxrzn MEoy <Map:ofi-Moxxcrax coLU> rrocryrralor:
2.2. 1. Apxraenbre Aor(yMerrrbr, o6pa:onaBrrJr4eefl B rrpouecce AerrenbHocrr.i MFOy

<Map:ofi-Moxxcxaq COIIb, BpeMeHHoro xpaHeHr4fl (ueo6xo4r4Mbre B rpaKrqr{ecxofi
neflTeJrbHocrra).

2.2.2. Apxvr euue Aor(yMeurrr, o6pa3oBaBirrr4ec, B ilpouecce AesreJrbHocra MEOy
<Mapsofi - MoxKcKaq COtll)

2.2.3. {orcylrenrlr ro nHr{HoMy cocraBy, orpaxaroulr4e rpyAoBbre orHotrreHr4l
pa6otrraxa c pa6oroAareneM.

2.2.4. Apxueurre AoKyMeHTbr rrocroqHHoro xpaHeHr4fl .

3. 3aAa.ru u Qynrcqlru apxr.f Ba.

3.1. OcuoeHltMl4 3aAaqaMH apxr4ea MBOV <Map:oft-Moxxcral COLLI>:
3.1.1. ItovrnneKToBaHne AoKyMeHraMr4, cocraB Koropbrx npeAycMorpeH

pa3AenoM 2 uacro_srqero llo,roxeHur.
3.I.2. o6ecne'{eHue eAI4HIIX [ptrHrlnrroB opraHu3arlr4r4 xpaHeHr4-f,,

KOMTITeI(TOBaHL4L yrleTa H ucrloJlb3oBaHr4e apxr4BHbrx AOKyMeHTOB, r4X COXpaHHOCTr,r.
3'1.3. OcyrqecrBJreHr{e KoHrpoJrt :a $opnaapoBaHrieM ra o4opr,aJreHueM Aen B

Aenonpor43 BoAcrBe MEOy < Mapsofr -Moxrcc xaq C OIJb.
3.2. B coorBercrBr4w c Bo3nox(eHHbrMH Ha Hero 3araqaMLt

Moxxcxas C OlIb ocyqe crBrrf, er cJreAyro ulu e $ yu xqrza :

apxr{B MEOY <Mapsofi-

3.2.I. flpwnravraer irocJle 3aBeprrreHru Aenonpon3BoAcrBoM, yqurbrBaer rr xpaHHT
AoKyMeHrl;I MBOy <Mapeofi-MoxxcKaq CO[U), o6paSoraHHbre B coorBercrBrir4 c
rpe6oeariuflMt4, ycraHoBneHHbtMI4 3aKoHoAareJrbcrBor.,,r o6 apxr4BHoM Aene s poccmftcxoit
(Delepauu n.

3.2.2. ocyulecrBrtter yller 14 o6ecneqneaer nonHyro coxpaHHocrb npr.rHrrbrx
apxaBHblx Aol(yMeHToB' B ToM ql{cJie ro JIHr{HoMy cocraBy.

3.2.3. llpoeoAzr cBoeBpeMeHHoe yilopflAor{eHr,re apxr4BHbrx AoKyMeHroB
(erccneprra3y IIeHHocrv) Hayr{Ho-rexHr4qecKylo o6pa6orxy, cocraBna""a onucefi r.r r.,q.).

3 .2.4. OpraHa:yer HcrroJrb3oBaHne AoKyMeHroB:
- uH$opr'anpyer aAMHHncrpaur4ro ra pa6orunKoB MFOy <Mapsofi-Moxxcrcat COIU> o
cocTaBe r4 coAepxaHWu AoKyMeHTOB apXHBa;
- 6ecuJiarHo npeAocraBr.ser IIoJIb3oBareJI-aM apxr4BFrbrMr4 AoKyMeHTaMr4 oSopuneHFrbre B
ycraHoBneHHOM nOpf,AKe apxrlBHbre cnpaBKr4 r4rrr4 Konr4r4 apxr4BHbrx AOKyMeHTOB,
cBfl3aHHble c ycraHoBJIeHlIeM TpyAoBOfo Qra)Ka, coquanruofi saqzrofi fpaxAaH,
[peAycMarpnearculefi HX lreHcnoHHoe o6ecneueHze, a TaK]Ke nonyqeHr4e rbror 14

KoMneHcaqHil e coorBercrBVt4 e 3aKoHoAare,'r bcrBoM Poccafi cxofi Oeaep a\un;
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' - eltfiaer B.ycraHoBJIeHHoM nopf,AKe [era, AoKyMeHTbr t4Irn Korrr4rl roKyMeHToB B r_(enrx

1 cnyxe0Hpfo u npaKTl4qecKofo I4cnoJrb3oBaHr4s 4nx pa6orbr B noMeuleHuu apxwBa;

nBeAer 
yrreT I4cnonb3oBaHnfl AoKyMeHToB' XpaHfUI4Xcfl B apXI4Be.

4. Ilpana l,l orBercrBeHHocrb

4.1. |.in BbIrIoJIHeHI4fl Bo3JIoxeHHbrx 3aAaq u $yHxr1rzft ruqo, orBercrBeHFroe 3a
BereHr4e apx]1.Ba MFoy <Mapsofi-Moxxcxas Colu>, r4Meer rpaBo:

4.I.1. ItoHrponl4poBarb BbrrroJrHeHr4e ycraHoBneHHbrx npaBun pa6our c
AoKyMeHraMr4 B MFOy <Mapsofi-Moxncxar COIII>.

4,2. Jluqo, orBercrBeHHoe 3a BeAeHHe apxaBa MFOy <Map:ofi-Moxxcrcas
COlLb, Hecer orBercrBeHHocrt, 3a BbrfroJ.rHeHue Bo3JtoxeHHbIX Ha apxnB 3aAarr L1

Syuxuufi.
4.3.3a yrpary v nopqy AoKyMeHroB AoJrxHocrHEre rrnr\a yqpe)KAeHr4r

(pyxoeo4nTeJlb yqpe)KAeHl4fl vr JrHrIo, orBercrBeHHoe 3a BereHr4e apxraea) Hecyr
orBercrBeH Hocrb B co orBer crBnvr c 4efi crnylorJlr4M 3aKoHoAareJrbcrBoM.

5. KonrnlexroBaHr.re apxuBa

5.1, lloeroroBKa AoKyMeHroB K repeAarre B apxr4B MBOy <Mapsoft-Moxr<cxa-q
COIII) BKJItoqaer 3Kcnepru3y nayuHoft 14 npar{Tr4qecxofi LleHFrocrlr AoKyMeHToB,
o$opna,reHHe AeJI, cocraBJ'reHLIe orlr4ch.

5.2. 3rccnepra3a ueHHocrH Aor(yMeHroB.
5.2.1. 3xcneprn3a IreHHocrLI AoKyMeHroB - orpeAeJreHr4e qeHHocrr{ AoKyMeuroB c

qenbro oroopa nx Ha xpaHeHne r{ ycraHoBreHae cpor(oB xpaHeHHfl.
3r<cneprra:y IreHHocrn AoKyMeHroB B MEOy <Mapsofi-Moxr<cxas COIII)

o c yule crBJrf er rro crofl HHo 4e fr creyrcIIlaf 3 KcneprH af KoM^]Zic cvrfl .
5 .2.2. 3xcnepruafl KoMI,Ic ewfl Ha3Haqaercfl rrprKa3oM AnpeKropa MFOV <Map:ofi -

Moxxcrcas COIU> Ne14. B cocrae 3xcnepruofi r<onaccr4r4 BKJrroqaror He MeHee rpex
corpyAHl4l{oB, B ToM qlicre e o6gsareJlbHoM nopsAKe JrHrIo, orBerarBeHHoe 3a BeAeHr4e
apxlrBa MF O y <Mapsofi -Moxxcxa.s C Ollb.

3r<cnepruas KoMI4caufl. Ha 3aaehaHwflx paccMarptrBaer: HoMeHKJrarypy ael MFOV
<Map:ofi-Moxxcxas CO[U> ) otJr4eLr Aen nocroflHHoro xpaHeHnfl 14 rro nzqHoMy cocraBy,
aKTbr Ha AotryMeHTbr, BbIAenteMbre K yHI4LrTolt{eHr4ro.

5.3. O$opMneHr4e Aen.
5.3. I . A.ena nocroflHHoro xpaHeHhr noArur4Barorcfl B TBepAyro o6ro>nxy

cypoBbIMI4 HI4rKaMI4. Jlucrrt HyMepyrorcr B rpaBoM BepxHeM yrny flpocrbrM
KapaHAauov. KoluqecrBo rltrcroB B KaxAoM Aene He Aonlr(Ho [peBbrrxary,250, B xosue
Aena Ha orAeJIbHoM JIr4CTe COCTaBJI'.eT}fl 3aBepl4Tenb:Hafl HaAftHcb.

5.3.2. Ha o6loxxe AeJI IlocrosHHoro xpaHeHr4r AoJrx(Hbr 6rrrr [pocraBJreHbr
cneAyFoil{t4e peKBI43I,ITbt: HaI4MeHoBaHvre o6pasoaareJrbHoro yqpexAeHur, HoMep (un4ercc)
Aena IIO HOMeHKnaType' 3afOJIOBOK AeIIa, KOJTHqQCTBO JIIZCTOB, CpOK XpaHeHatl LIJII4

orMerr(a (xpaHr4Tb rrocrorHHo)), HoMep SoH4a, orrr4cLr, Aena.
5.3.3. llo oKoHr{aHHI4 Aenonpou3BoAcrBeHHoro roAa B o$opuneHHbre o6roNxz Aen
nocrotlHHoro xpaHeHl4t BHoc.srcfl ueo6xo4r.rl,lrte yroi{HeHHfl: B 3aroJroBKr4 Aen,
coAeplKaunx pacnopflAl4TenbHbre AoKyMeHTbr (npraxa:u, rrporor(olrr), euocrrrcrr HoMepa;
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ecrw {eno .9. flepenHcl{oil cocrol4T LI3 HecKorIbKHX ToMoB, B KaxAoM ToMe yKa3brBaercrr
KoppecngHAeHT' aBTop, TeppnropLrfl, Iipyrve AaHHbIe. B xaNAoM roMe yr(a3brBaercr Aara/ -t'(uilclo, MecflII, roA) Har{ana H oKoH.uaHur AaHHoro ToMa. Toqurre Aarbr npocraBJrrrrorcfl
HA

o6loNxax n'nfl 6rrcrporo [ol4cKa AoKyMeHToB B nocneAyrouleM; kr3 3aBepr4TenrHofi' Hal{rrueT sa o6roxr(y Aena BbrHocnTcr KonaqecrBo JI?rcToB B nene,
5'3'4' Harnwcw Ha o6noNKax A.JI nocrof,HHoro 14 AoJrfoBpeMe.HHoro xpaHeHarr

crie4yer npou3BoAr4Tb qeTKo,.cBerocrofixzvu qepHr4naMr4.

5.3.5. Ats yqera KoraqecrBa JII4croB B Aene w Sraxcaqzu oco6eHuocrefr HX
HyMepallH H Ha oTAeJIbHOM JII4CTe COCTaBJTfl ercr 3aBepr4TeJrbHar HaArrHCb.

B 3aBepl4rellHofi Hailrtkraw yKa3brBaercr Korr.lqecrBo JrHcroB (rlaSpa1au 14
[potrucb]o) s aere. 3aeepure nblafl HaA[I4cb rloAn]IcbrBaercr cocraBr,rrerreM c yr(a3a'fleM
efo AonxHocTtr H I.ATbI COCTaBneHr4r.

5'3 '6' Bnyrpeuuxx on,cb cocraBJrsercr K AenaM rrocroflHHoro vr
AonroBpeMeHHoro (cnlruie 10 rier) cpoKa xpaHeHur, c@opvrupoBaHHbrM rro
pa3HoBLIAHocT{M AOKyMeHTOB, 3aronOBKI4 I(oTOpbIX He pacKpbIBaIoT KoHKpeTHoe
COACP}I{AH}iC AOKYMCHTOB (OCO6O IICHHbIC, JIHqHbIE ACJIA H AP.).

5,3.7 . {ena BpeMeHHoro xpaHeHr,rx o0opvrr.rrrorc-q ynpoueHHo:
OHII He noAIIII4BarOTCfl, JIHOTbI B HLIX He HyMepyroT0.t, yTor{HeHHe Ha o6lOxrax He
|IpOH3BOAHTC',, OnI4Cr4 Ha Aena He cocTaBJr.qroTc.f,, yrieT BeAeTC' rro HoMeHr(naType Aen.

5.4. onzcaHr4e AoKyMeHroB rrocrotrHHoro opoKa xpaHeHu.,r.
5.4.r. onnc, cocraBJltForct pa3AenbHo Ha Aena rocrorHHoro xpaHeHr4r rro

ocHoeFrofi AerrerbHocrn v Ha Lena no Jl4qHoMy cocraBy.
5.4.3. Onncu cocraBJrrrorcfl AenotrpoH3BoA]rreneM.
5 '4 '4 ' onacr BeAercfl s eAl'Iuofi earoeofr HyMeparl,r4 B TeqeHHe Hecr(oJr br(HX J rer ,

5.4.5. Ha Aena c I4creKIrIHM cpoKoM xpaHeFrnfl cocraB,rflercfl arcr o6 yHr4rrrolKeHr4r4.


