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IloJsio:xeHre 0 Mepax Mo HeAOMYIIEeHUI0
cocTaBJieHUsI HeOPUIIUATBHOM OTYETHOCTH

N UCITOJIb30BaHUA NMOAAC/IBbHBIX TOKYMECHTOB



. O0uIMe moJ10KeHus

1.1. Hacrosmee Ilonoxxkenne o Mepax 1O HEIOMYIICHUIO COCTaBJICHUS
HEO(pUIMATBHOM OTYETHOCTH M MCHOJB30BAHMS NOJAJEIbHBIX JTOKYMEHTOB (nanee -
[lonoxenne) B  MYHUIUNAIBHOM  OIOJPKETHOM  YUPEKIEHUU  JTONOJHUTEIBHOTO
oOpazoBanusa MBbOY «Map3zoii-Moxkckass COILLD» (nanee - yupexxaeHue) pa3paboTaHo B
COOTBETCTBHM cO cTaTheil 13.3 denepanbHoro 3akoHa ot 25 aexadps 2008 r. Ne 273-03
“O IpOTUBOIEMCTBUN KOPPYIILIUH .

1.2. TlonoxxeHue periaMeHTUPYET TNOPSAIOK pPabOThl € JAOKYMEHTaMU NpH
COCTaBIICHUM OQPUIMATBHOM  OTYETHOCTH, C JOKYMEHTaMM, MPEACTaBIIeMbIMU
paboOTHUKAMH TIpU TPYIOyCTpoiicTBe (OO B Mpoliecce BHIMOJIHEHUS UMH JTOKHOCTHBIX
00s3aHHOCTEH), BBI3BABIIMMH  OOOCHOBAaHHbIE COMHEHHMS B  MOMJIMHHOCTH U
JOCTOBEPHOCTH M3JIOKEHHBIX B HHUX CBEJCHHM, C JIOKYMEHTaMHU IMPEACTABISIEMbIMU
pabOTHUKAMU B TIPOLIECCE PEATM3AIUU JACSTEIBHOCTH Y UPEKICHUS.

1.2. TlonoxxeHue ycTaHABIUBAET MPOLIEYPY MOJATOTOBKH M HANPABICHUS 3asBICHUN
B IIPABOOXPAHUTEIBHBIE OPTaHbl O COBEPIIIEHHOM MPECTYTICHUU.

1.3. Hacrosmee [lonoxxenue o0s3aTenbHO A TPUMEHEHUS BCEMU PabOTHUKAMHU
YUPEKICHUSI, HAXOASIINUECS B TPYIOBbIX OTHOILIEHUSAX, BHE 3aBUCUMOCTH OT 3aHUMAEMOM
JOJDKHOCTH U BBIIOJHSAEMBIX (YHKIIH.

1.5. Hactosimee IlonoxeHue BCTymaeT B CHJIy C MOMEHTa €ro yTBEpPXKIEHUS WU
JEUCTBYET 10 MPUHSITHS HOBOTO.

1. OcHOBHbBIC MOHATHS U TEPMHUHbI

2.1. lokyMeHT — MaTepHalbHBIIi HOCUTEIb ¢ 3a()UKCUPOBAHHON HAa HEM B JIIOOOH
dbopme uHbOpMaIel B BUAC TEKCTa, 3BYKO3aIMCH, U300pakeHUs U (WJIM) UX COYETaHUS,
KOTOPBIM UMEET PEKBU3UTHI, TIO3BOJIAIONINE €r0 UACHTU(PHUIIMPOBAT, U MPETHA3HAUCH IS
nepeadyd BO BPEMEHH M B MPOCTPAHCTBE B IENAX OOIMIECTBEHHOTO HCIOJB30BaHUS U
XpaHEHUS.

2.2. OpunuaJbHbIA JOKYMEHT — MMUCHbMEHHBINM aKT, BHITIOJTHEHHBIN Ha OyMakKHOM
HOCHUTEJIE, YAOCTOBEPSIONIMNA KOHKPETHBIE (aKThl U COOBITHS, KOTOpHIE BJIEKYT 3a
MCITOJIB3YIOMINX €T0 JIUIl ONpeAesieHHbIe mocheACTBUsL. OPUIuanbHbIA JOKYMEHT JOJIKEH
CoJIepKaTh yCTAHOBIICHHBIC PEKBU3HTHI.

2.3. Dx3eMIUsIp — o0paszery THUPAKUPOBAHHOTO JOKYMEHTA, WICHTUYHBIN
OpUTHHAIY.

2.4, CtaTHCTHYECKAS OTYETHOCTh — CHUCTEMa KOJMYECTBEHHBIX U KaYECTBEHHBIX
MoKasaresiel, XapaKTepU3UPYIOMNUX padoTy yUPEKICHHS 3a OTPECICHHBINA CPOK.

2.5. Buabl npuMeHsieMoii 0TYETHOCTH



- TOCYJAPCTBEHHAas1 U BeJOMCTBEHHAsl OTYETHOCTb - OTYETHOCTh, COCTABIIsIEMAast
Ha OCHOBE YTBEPXKIEHHBIX YHUPUIUPOBAHHBIX (GOPM U B COOTBETCTBUH C
YTBEPKIECHHBIMA HOPMATUBHBIMU JOKYMEHTAMU;

- BHYTPEHHSI1 OTYETHOCTb - pa3pabOTaHHBIE U YTBEPKIACHHBIE JTUPEKTOPOM
Vupexnenuss Onanku. OOs3aTebHBIMM  PEKBU3UTAMH JITHUX OTYETOB  SIBIISIOTCS:
HAaUMEHOBaHUE OpraHu3allid, Ha3BaHUE BHJA JOKYMEHTA, JlaTa M HOMEP JOKYMEHTa,
MECTO COCTaBJIEHHUS, 3aroJIOBOK MO TEKCTY, MOANUCH, Tpu( yTBepkKaeHHUs (Ha OT4YeTax)
WJTU PE30JTIONUS TUPEKTOpa yUpexkAeHuUs (Ha CIpaBKe OTYETHOTO XapaKTepa).

2.6. Tlox HenEeMCTBUTENBLHBIMU JOKYMEHTAMU CJIEAYeT TOHUMATh:

2.6.1. TlomHOCTBIO W3rOTOBJCHHBIE (UKTUBHBIC JIOKYMEHTBHI WU TOJJIMHHBIC
JIOKYMEHTHI, B KOTOPbIE BHECEHbl U3MECHEHUS MYTEeM IMOAYHCTOK, JOMUCOK, UCTIPABICHUS
WIM YHUYTOKEHUST YaCTH TEKCTa, BHECEHUS B HUX JIONMOJHUTEIBHBIX JaHHBIX,
IIPOCTABJICHUS OTTHUCKA TOJICJIBHOTO IITaMIIa WU TIeYaTH U T.II.

2.6.2. daxkTuyecku SBISIONIMECS TOJJIWHHBIMH, HO COJCpKaIlllUe CBEJICHUS, HE
COOTBETCTBYIOIINE ACHCTBUTEIBHOCTH. OHU COXPAHSAIOT BHEIIHHUE MTPU3HAKUA U PEKBU3HUTHI
HaJUICKAINX JOKYMEHTOB (M3rOTABIMBAIOTCA Ha OQUIIMAILHOM OJIaHKe, COAepKar
HAaMMEHOBaHUE JOJKHOCTEH W (aMHJIUKM JIUI, YIOJTHOMOYEHHBIX WX IOJIUCHIBATH),
OJIHAKO BHECEHHbIE B HHUX CBeJCHUSA (TEKCT, LHM(POBBIE JaHHBIE) SBISIIOTCS
chanbcupUIUPOBaHHBIMH.

2.6.3. BrimanHple C HapylIeHHEM YCTAHOBICHHOTO TOpsJKa, T.e. B pe3yJbTaTe
37I0yHOTPeOICHUS TOHKHOCTHBIM JIMIIOM CJIYKEOHBIM TOJIOKEHUEM HIIM COBEPIICHHUS UM
XaJaTHBIX JIEMCTBUM IIPH BbIJIAY€ 3TOTO JOKYMEHTA.

2.7. MHcnonp3oBaHuWe HEICUCTBUTEIBHBIX JOKYMEHTOB 3aKjlOYaeTcss B HUX
MpPEJCTABICHUA B KA4eCTBE OCHOBAHMHU JJIsi TPYAOYCTPOMCTBA, a TakKKe MPOBEIACHUS
T000r0 U3 ICUCTBUMA, OTHECCHHBIX K KOMITCTCHIINH YUPEKICHUS.

2.8. IlepconanbHble JaHHBIC - HEOOXoaumas s paboTomarenss WHGOpPMAIUS B
CBSI3M C YCTAaHOBJICHHEM TPYJOBBIX OTHOIIEHUM M Kacarolascsi KOHKPETHOTrO pabOTHHKA.

I11. Ilopsinok NpoBepKHU JOKYMEHTOB HA NMOAJHUHHOCTH M COCTABJIEHUS O(PUIIHAIBHOM
OTYETHOCTH

3.1. JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a COCTaBJICHUE JOKYMEHTOB IO CBOEMY
HANpPaBJIICHUIO JEATEIBHOCTH, BEIET HEIMOCPEACTBEHHBIM KOHTPOJb HW PETYJISPHO
OCYLIECTBISACT IPOBEACHUE NPOBEPOK HA OPEeAMET IMOJJIMHHOCTA JOKYMEHTOB,
oOpa3yrommxcss y paOOTHHKOB YUPESKACHUSA, HAXOMAIMXCA Y HETO B IIPIMOM
MOAYUHECHHUM.

3.2. Ilpum mpoBeneHWH NPOBEPOK YUYUTHIBATH, YTO IOJJIUHHOCTH JOKYMEHTOB
YCTaHABJIMBACTCS MYTEM IMPOBEPKH PEATBHOCTH HMEIONIUXCS B HHUX IMOJANUCEHN



JOJKHOCTHBIX JIMI] U COOTBETCTBHUSI COCTABJICHHSI TOKYMEHTOB JlaTaM OTPa)K€HUs] B HHUX
onepauuii, uHpopmanuu, HakToB U T.1.

3.3. [Ipu uTeHnHn JOKYMEHTOB, MTOCJIE€ YCTAHOBJIEHUS UX MOJIMHHOCTH, HEOOXOAMMO
MpPOBEPATh JOKYMEHThl IO CYHIECTBY, TO €CTb C TOYKH 3pE€HHUS JOCTOBEPHOCTH,
3aKOHHOCTU OTPa)KEHHBIX B HUX XO35MCTBEHHBIX Olepaiuii, tHpopMauuu, Gpakrax u T. [I.

3.4. JlocToBepHOCTh omepanui, 3a@UKCUPOBAHHBIX B JIOKYMEHTaxX, MpOBEpsSeTCs
U3YYEHUEM ATHX U B3aMMOCBS3aHHBIX C HUMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIUX
JOJIKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYpE U T.A.

3.5. 3aKOHHOCTh OTPaXEHHBIX B JOKYMEHTaX Olepaluui yCTaHaBIMBAETCA MYyTEM
POBEPKH X COOTBETCTBHUS ICUCTBYIOIIEMY 3aKOHOAATEIIbCTBY.

3.6. Ilpu BbisiBIeHMM (AKTOB HCIOJB30BAHUS TMOMAJEIBHBIX JIOKYMEHTOB
HEOOXOJIMMO HEe3aMeJIUTENbHO MPOUH(POPMHUPOBATH TUPEKTOPA YUPEKICHUS, a TakkKe
OPUHITH COOTBETCTBYIOLIME MEphl IO HEOMYIICHUIO COCTAaBJICHHUS HEOoPUIUMAIbHOU
OTYETHOCTH U UCTIOIB30BAHUSA MOACIbHBIX TOKYMEHTOB.

V. [lelicTBusi pa0OTHHKOB NMPU BO3BHUKHOBEHNH COMHEHHN B MOJJIMHHOCTH
NPeACTABJIEHHBIX JOKYMEHTOB

41, B cinyyae BO3HUKHOBEHHS OOOCHOBAaHHBIX COMHEHHH B TOJJWHHOCTU
NPEJICTABIEHHBIX  JIOKYMEHTOB  (JIUIJIOMOB,  yJIOCTOBEPEHMH, cepTU(PHUKATOB) U
JIOCTOBEPHOCTH  cojepiKamieiicis B HuX uHbopMmanmuu pabOTHUKUA  YUPEKIACHHUS,
OCYIIECTBIISIIOIIME HEMOCPEJCTBEHHYI0 00pabOTKy M y4YeT KOPPECHOHACHIIMH JH00
NPABOBYIO AKCHEPTU3Y, 00A3aHBI MPEANPUHUMATh MEphI, HallpaBJICHHbIE HA YCTpaHECHHE
BO3HHMKILIMX COMHEHU U HA MOJYYEHUE JOTOJHUTEIbHBIX CBEICHUI.

4.2. Tlpy BO3BHMKHOBEHMH y PAOOTHUKA YUPEKICHUS COMHEHHM B TMOJJIUHHOCTH
JIOKyMEHTa, OH 0053aH He3aMeJIUTEIFHO COOOIMTh (B BUIEC CIIY)KEOHOM (HOKIaTHOMN)
3aMKMCKU) 00 ATOM AMPEKTOPY YUPEKICHUS NIJisi MPUHATUS JaTbHEHIIEro pPemieHusl C
[ENbI0 TMPOBEPKA TOMJIUHHOCTH TMOCTYNUBIIMX JOKYMEHTOB OT paOOTHHUKA TpHU
TPYJAOYCTPOUCTBE.

4.3. PaGOTHHMK, OTBETCTBEHHBIM 3a MPOBEPKY IMOMJIUHHOCTH JOKYMEHTOB IIpU
TPYJOYCTPOWCTBE, CHUMAET KOIMUU C TPEIOCTABICHHBIX JOKYMEHTOB (IuriomMa o0
00pa30BaHWU U UHBIX JOKYMEHTOB) U IPOBOJUT NEPBUYHBIN BU3YyaIbHBIN aHAIIN3.

44. Csenenuss 00 oOpa3oBaHMHM pPaOOTHUKA MPUPABHUBAIOTCS K TMEPCOHAIBHBIM
nanubM. CornachHo 1. 3 c1. 86 TK P® (aHanmornunas HopMa COJIEpAKUTCS Takxke B M. 1 1.2
cT. 10 denepanbuoro 3akona ot 27.07.2006 r. Ne 152-®3 “O nepcoHalbHBIX JaHHBIX )
BCE TMEPCOHANIbHBIC JaHHBIE pA0OTHHWKA CJEAyeT MOJy4aTh OT Hero camoro. Ecmum
NepcoHaIbHbIE JJAHHbIE PAa0OTHUKA BO3MOKHO MOJYYUTh TOJBKO Y TPEThEM CTOPOHBI, TO
PabOTHUK JOJIKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOJIYYEHO
MMCbMEHHOE COTJIacue.



4.5. PabOTHHMK, OTBETCTBEHHBIM 3a MPOBEPKY MOIMHHOCTU JOKYMEHTOB MpHU
TPYJOYCTPOUCTBE, ©0O0s3aH COOOLIUTHh PaOOTHHUKY, TMPEJOCTABUBIIEMY JIOKYMEHT,
BBI3bIBAIOIINNA COMHEHUE B €ro MOJJIMHHOCTH, O LEs, MPEANoiaraéMblX HCTOYHHKAX U
crnocobax MOJy4YeHUs] NMEPCOHAJIbHBIX JAHHBIX, & TAaKXKE€ O XapakTepe M IOCIEACTBUAX
OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIaCHe Ha UX MOJIyYECHHE.

4.6. Tlocne odopmieHus coriacusi paOOTHUKA HA TMOJIYYEHHUE MEPCOHATBHBIX
JAaHHBIX, B COOTBETCTBUHU C 3aKOHOJATeNbcTBOM P®, B cilyyae NpUHATHS IUPEKTOPOM
pElIeHHs] O HalpaBiICHUHU 3alpoca B MHCTAHIMIO, BBIIABIIYIO JIOKYMEHT, BbI3bIBAIOILIUN
COMHEHHE B €ro IMO/JIMHHOCTH, JaHHOE pElIeHHe JOBOJUTCS JI0 PYKOBOAMUTENS
UHCTAHIMY, MPEJOCTABUBLIETO JOKYMEHT, M HalpaBiseTcss 3ampoc B aJpec ITOU
MHCTaHIIUU.

4.6. 3anpoc B MHCTaHIMIO, BBIJIABIIYIO JOKYMEHT, BBI3bIBAIOLIMNA COMHEHHUS B €ro
NOJUTMHHOCTH, peructpupyercs B JKypHalle perucrpanuu 3ampocoB Ha MOATBEPKICHUE
noyMHHOCTH okyMeHTOB (IIpunokenune Ne 1) ¢ yka3aHHWeM MOCIEAYIOIIErO OTBETA.
XKypHan peructparuu 3ampocoB BeIETCS M XPaHUTCS Y JIMI[A, OTBETCTBEHHOTO 3a
POTUBOACHCTBUE KOPPYIIIUU B Y UPEIKICHUU.

4.7. B cnyudae moJlydeHHs TOJIO)KUTEIBHOTO OTBeTa (yKa3aHus B JOKYMEHTE
uH(GOpPMAIIMK HECOOTBETCTBYIONIECH JIEUCTBUTEIILHOCTH WM JOKYMEHT HE BBIJABAJICS
JAHHOW WHCTAHIMEH M JAp.) TUPEKTOp YUPEKICHHUsS paccMaTpUBAET IMpEACTABICHHbBIC
JOKYMEHTbl W TPUHUMAET peElIeHWe O HalpaBlIeHUH 3asBJIEHUS O MPU3HAKAX
COBEpIIEHHOTO  TPECTYIUIEHUS B  IPAaBOOXPAHUTENIbHbIE OpraHbl B  MOPSIKE,
npenycMoTpeHHoM [losokeHrem o COTpyTHUYECTBE C IPABOOXPAHUTEIHLHBIMHU OpPraHaMH.

4.7, CnyxeOHble (HOKJIAgHBIC) 3aMMCKA M TMPHIOKEHHbIE K HUM MaTepHaJIbl
NEepeatoTCsl JTUILy, OTBETCTBEHHOMY 3a MPOTUBOJICUCTBHE KOPPYIUUU AJiA OPOpMIICHUS
3asIBJICHHS B IPABOOXPAHUTEIbHBIE OPTaHBbI.

4.8. TlpencraBieHHbIE B YUYpEeXKICHHE HEACHUCTBUTENbHBIC JTOKYMEHTHI WU HX
KOIIMH HE MOJJIekKAT BO3BPATY B CBSA3U C UX BO3MOXKHOM BBIEMKOW NMPaBOOXPAHUTEIbHBIMU

opraHaMiy M MMocCJICAYIOIIHNM IIPU3HAHUCM BCIICCTBCHHBIMU JOKA3aTCIILCTBAMMU.

V. IloaroroBka U HanpaBJeHUe B IPABOOXPAHUTEIbHbIE OPTraHbI
3asiBJICHUI 0 COBepPIIEHNH MPeCTYILUIeHUS

5.1. Ha ocHOBaHMM THUCBMEHHOIO YKa3aHHUs JUPEKTOpa YUpPEKICHUS JHIIO,
OTBETCTBEHHOE 32 MPOTUBOACHUCTBUE KOPPYIILIMH, B TEUEHUE 5 JHEW FOTOBUT 3asIBIICHUS U
MpujlaraéMble K HUM MaTepualibl, KoTopeie B nopsiake cr. 141 YIIK PO nanpasnstorcs B
MIPaBOOXPAHUTENBHBIE OPraHbl 3a NOANUCHIO TUPEKTOpA Y UPEKIACHUS.

5.2. 3asBieHHEe B TPABOOXPAHUTEIHHBIE OPTaHbl O TPU3HAKAX COBEPIICHHOTO
npecTyruieHus: (IpeaoCcTaBiIeHusl MOAJAEIbHBIX TOKYMEHTOB) peructpupyercs B XXypnaine



perucTpanuu 3asBJIE€HUN B MPABOOXPAHUTEIbHBIE OPTaHbl O COBEPLUIEHHOM MPECTYIUICHUN
(ITpunoxxenre Ne 2) ¢ yka3aHWeM B IOCIEAyIomeM pemieHus. JKypHan perucrpanuu
3asIBJICHUM BEAETCS U XPAHUTCA Y JIUIA, OTBETCTBEHHOTO 32 MPOTUBOJICUCTBHE KOPPYILIUU
B YUPEKICHUHU.

5.3. Ilpu mocTyIieHUU B YYPEKIACHHUE MOCTAHOBIECHUSI 00 OTKa3e B BO3OYKIECHUU
YTOJIOBHOTO JI€JIa JIMLO, BBIHECEHHOTO B nopsaake 4. 1 ct. 148 VIIK P®, oTtBeTcTBEHHOE 32
MPOTUBOJEHCTBUE KOPPYMIIMH, COIJIACOBBIBAET C JAMPEKTOPOM ILEIECO00pa3HOCTh
JanbHeHIIero 00>kanoBaHusl YKa3aHHOTO MTOCTAHOBJICHUSI.

V1. OTBeTCTBEHHOCTD.

6.1. B yupexxneHun 3ampeiieHo UCIoiab30BaTh HEYTBEPKACHHBIE (POPMBI OTUETOB,
7100 OTYETHI, COZIepXKAIlIMe HEJTOCTOBEPHYIO HHPOpMalHio. B ciiyuae BbIsSIBICHUS TaHHBIX
(dakToB, paOOTHUKH MPHUBIIEKAIOTCS K TUCHUILTMHAPHON OTBETCTBEHHOCTH.

6.2. Tlpu oOHapyXeHUM COCTaBJICHHUS HEO(DUIIMAIBHON OTYETHOCTH JOJKHOCTHBIE
auna, pabOTHUKK YUpexkIeHUs, B YbH MOJHOMOYHUS B COOTBETCTBUU C JOJKHOCTHBIMU
00S13aHHOCTSIMM BXOJHUT TOJATOTOBKA, COCTaBJCHHUE, MPEACTABICHUE W HampaBlieHUE
OTYETHOCTH, HECYT MEpPCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COCTaBJIECHHE HEO(QUIIMATbHON
OTYETHOCTU U UCIOJIB30BAHUS ITOAAEIIBHBIX JOKYMEHTOB.

VII. 3akiaouuTebHbIE MOJOKEHUASA

7.1. Hacrosimee IlonmokeHne MOMICKUT OOS3aTEIHHOMY OIYOJIMKOBAHUIO Ha
oHUIIUaATLHOM caiiTe yupexaeHus B cetu MHTepHeT.
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